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Instructions:  
1. Figures to the right indicate marks. 
2. There are five questions in the question paper.  
3. Answer any three of the following questions. 

----------------------------------------------------------------------------------------------------------------------------------------------------- 

Q.1 Describe the title of ‘When the mop count did not tally. (14) 

Q.2 Draft a notice with agenda for the Annual General Meeting of employees of 

TUSHAR INDUSTRIES, Surat. 

(14) 

Q.3 Prepare a questionnaire to survey socio-economic condition of factory workers. (14) 

Q.4 Write an application for the post of H.R. Manager with C.V. (14) 

Q.5 Write a report on visit to a youth festival. (14) 

********************************** 


